
 
Put in the appropriate information creditor code must be MPA for Mitsubishi (uniball). 
Once you have filled in the spaces click on the Purchasing tab. 



 
Once again fill the appropriate information that suits your business. 



 
When you have finished setting up the creditor then go into the xchangeit screen setup as above as if you 
were going to bring magazines files then click onto the advanced tab. 



  
Set up as above with the appropriate shop name then click on the find tab. 



 
Set as above then click ok. 



 
Click the up date button then it should work. 
Bring the file as you would a GNS file from email save the attachments to desktop drag them into the 
incoming folder and then use browser as you would bringing magazines through exchangeit. 
 


