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Setting Up Supplier

1. From the Main Screen of Retailer, go to
Stock Maintenance =¥ Suppliers &
Departments.

Click on Supplier tab.

Join the Retailer

User Group

Send an email with your name
and your business name to
retailer-users-subscribe

N

INVOICE

to import invoices from

invoices through Invoice

Suppliers and Departments

Departments | Dictionary  Suppliers | Reordering |
Suppliers

The details of the Suppliers who supply you with your stock.

™ Always Use the Retail Price from the EDI invoice f
If ticked - the Retail Price from Edi Invoice is always used b
I unticked - the Retail Price is calculated from Edi Gost Price using the
Department/Category Markup (If you wish to confirm the new Retail Prices
please tick the "Warn if Cost Inc, Cost Ex or Retail Price differs when
importing stock items via disk" setting on the [Other] Tab)

[~ Add the lssue Code to the Supplier Stock Code when arriving EDI Invoices

|~ Add the Barcode Extension to the Barcode when arriving EDI Invoices

Detajs Ngtes | MNewsagency |  Otter

EDI Abbreviation IMPA

I~ Use Subagent Recommendations During Arrivals
Time Period (Weeks) |

I~ This supplier requires a Returns Information File (RTD) to be created

‘Standard Address Number (SAN)

=
03

Extra %

E-Mail

I + ado | = Delete |« Save xgancelln-ld-l-blﬂl;.‘:l Xchsgm

@yahoogroups.com 3. Click on the ‘Search’ button (magnifying
glass) and find “UNIBALL”. Click on ‘OK’

4. Click on Other tab.

5. In When arriving EDI invoices this supplier
arrives by, please select “Barcode”.

6. In When adding stock, the default
department, please select “Stationery”.

7. In Your account number with this supplier
(this is used as an EDI reference number),
please enter your account code. Note: this
is alphanumeric and case sensitive.

8. Click on ‘Save’.

9. Click on the EDI tab.

10.In EDI Abbreviation, enter the supplier

abbreviation “MPA”.
11. Click on ‘Save’.
12. When complete, click on ‘Close’.

Suppliers and Departments

Departments | Dictionary  Suppliers | Reordering |
Suppliers
The details of the Suppliers who supply you with your stock.

I Tick if Cost price entered on invoice is Inc. GST
I~ Warn if Cost Inc, Cost Ex or Retail Price differs when importing stock tems via disk
™ {se stock dictionary when adding a new item

Detajls Notes Other

| Mewsagency

Recall Date Type Weekly =

=
0=

When arriving EDI Invoices the default settings are ;

News Suppliers arrive by SSC and non-news Suppliers arrive by Barcode.

These can be changed here

When arriving EDl invoices this supplier arrives by |Barcode vl

When arriving Invoices manually the Arrival Type (by S5C or Barcode or PLU)

can be changed by pressing F6 in the Arrivals screen

I~ Always return stock against last Arrival

Recallmonth cut-offday

\When adding stock, the default | STATIONERY =l
“Y'our account number with this supplier I

(This is used as an EDI reference number)

[E-Orders Supplier Barcode I

7 Send Subagent Spreadsheet | j
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Importing Uniball Invoices
Note: Please ensure you already download the
file from http://www.uniball.com.au/

ddodownload/

1. From the Main Screen of Retailer, go to
Stock Maintenance =» Receipt of Stock =»
Invoice Arrivals.

2. Click on ‘Open Invoice’ . A Select File to
Import screen appears.

3. Navigate to the location where the file is
saved. And click on ‘OK’ to import the selected
file.

benefits to be gained by following




